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What is E-Permitting

A web-based system that allows Washington licensed vehicle dealers 

to issue an electronically produced Dealer Temporary Permit. 
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E-Permitting is the Law. 

RCW 46.16.045 – requires the Department of Licensing to “provide 

access to a secure system that allows temporary permits issued by 

vehicle dealers to be generated and printed on demand”.  

By July 1, 2011, all such permits must be generated using the 

designated system. 

Created in response to a bill proposed by the Washington State 

Auto Dealers Associations (WSADA) from the 2008 Legislative 

Session and became law.  
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An E-Permit 
Replaces the current hard-copy Dealer Temporary Paper Permit. 

Used on Washington-licensed vehicles, miscellaneous, off-road 

vehicles, snowmobiles, trailers, and campers purchased from 

Washington licensed dealerships. 

Old Style PermitNew Style Permit
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E-Permitting Does Not 

 include vessels 

 replace the need to transfer title at agent/subagents

 update vehicle records or perform inquires 

 issue license plates 

 renew tabs
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Benefits of E-Permitting   

 Reporting features to manage permits.

Ability to easily print replacement permits. 

No need to securely store hard-copy permits. 

Law enforcement will have instant access to temporary permit

registration information.
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Does it cost to use E-Permitting? 

The only expense would be the purchase of a computer,

printer & printer paper, and Internet access if not 

currently owned. 
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E-Permitting 

There are roughly 3,000 licensed dealers in Washington who 

will be required by law to use the E-Permitting system. 

We are encouraging the dealerships to sign up early for E-Permitting 

to guarantee they have access to the system by July 1, 2011. 

The use of the system by dealers is voluntary until July 1, 2011. 
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What might happen if a dealer does not sign up for E-

Permitting by July 1, 2011?

9



Working Together

DOL and several dealer associations are working together to get the 

message out about E-Permitting and encourage early sign up through  

flyer distributions, communications, and oral presentations. 

Washington  State 

Independent  Auto 

Dealers  Association 

(WSIADA) 
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Access to E-Permitting 

1. Submit Vehicle Dealer E-Permit Online 

Access Application.

2. Create Secure Access Washington 

(SAW) account.

3. Add E-Permitting to your list of 

services.

4. Use the E-Permitting system.
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Submit Vehicle Dealer E-Permit 

Online Access Application
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For detailed instructions go to: 

• Follow instructions.

• Print out application. 

• Get a DOL Access Code 

for each person.

http://www.dol.wa.gov/business/vehicle

vesseldealer/epermitstart.html
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Vehicle Dealer E-Permit Online

Access Application:

• Fill out completely.

• One application per location 

code.

• Include copy of your Master 

Business License.

• At least one user manager 

per location code.

• DOL Access Code for each 

user.

• Sign your application.

• Fax or mail completed 

application and a copy of 

your master business 

license.
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Information entered in your 

application should match 

what is on your business 

license:

• Dealer Number

• Location Code 

• Dealer Name

• DBA (Doing Business As)

• Dealer Physical Address

Don’t forget to attach a copy 

of your Master Business 

License to your application.
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• After your application is 

processed, you will receive 

a welcome email listing 

users from your application, 

each user’s role and DOL 

Access Codes.

• Register with SAW and gain 

access to the E-Permitting 

system.

• Purchase credits at your 

local licensing agent office.
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Create Secure Access Washington 

(SAW) account
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Open your browser 

(Internet Explorer, Firefox, or Safari).

Go to 

Click Create one.

http://secureaccess.wa.gov
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Click Start.
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Enter your personal information.

Click Next.
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Create User ID, Password, Retype Password.

Click Next.
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Review your information and print this page for 

your records. 

Click Next.
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Type the security code you see above the box. 

Click Submit.
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Check your email to get information needed to 

activate your account. 

Close your browser.

24



You will receive an email from SAW with instructions 

on activating your account.  

Click on the link provided.
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Add E-Permitting to your list of 

services
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Enter your User ID and Password.

Click Login.
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Once your account is activated, add E-Permitting 

to your list of Services. 

Click on Add a New Service tab. 
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In the Service Code box type dolepermit. 

Click Apply.
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Enter all the information requested in the Field Value

column. Note: Common errors are DOL Access Code and Location Code.

Click Register.
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Log out and close your browser.  

You will be notified by email of the approval 

of your E-Permitting service registration 

within 1-2 business days.
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What’s Next? 
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DOL Help Desk staff will receive your

request for access to E-Permitting.

After their review, access will be accepted or

rejected. In either case, you will receive an

email confirming the outcome.

If approved, return to:

http://secureaccess.wa.gov
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Enter User ID and Password.

Click Login.
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In the My Services tab, click on the DOL 
E-Permitting link and you will be logged 
into the E-Permitting system. 
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All staff members registered for E-Permitting must 

complete the E-Permitting System Dealer User Training 

before using the system.  

For a copy of the training manual go to: 

http://www.dol.wa.gov/business/vehiclevesseldealer/

docs/epermitTraining.pdf 
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Use the E-Permitting system
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For details and descriptions about the each field click on Help

where you will find the E-Permitting Dealer User Manual.
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DO NOT CLICK on OK yet. It may take a moment for the Adobe file containing 

your E-Permit to generate.
•Make sure to check behind the programs opened on your screen and your computer has Adobe 

Reader or other software that reads pdf files. 

• If the pdf file does not generate, check the pop-up blocker is turned off for the Secure Access 

Washington site. 

•Write down the E-Permit number in case you need to reprint.

NO! NOT  YET
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Please wait.  A pdf file for printing your E-Permit is 

generating. 
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Click on the printer icon to print your E-Permit. 



Write down the E-Permit number in case you need to reprint.
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Things to remember about E-Permitting

By July 1, 2011, dealer temporary permits must be generated using 

the E-Permitting system.

After July 1, 2011 paper temporary permits will not be issued to a 

dealer if they have not signed up for E-Permitting.

Pay attention to your location code

Found at the  top right side of  you business license

Four digit number (0001) 

Attach a copy of your Master Business License to your application.

E – Permits can only be used at the location they are assigned, 

they can not be use at your other sites/locations.
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Dealers that do not 

apply for E-Permitting by 

April 1, 2011, are not 

guaranteed access to the 

system on July 1, 2011. 
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Thank you ! 

For detailed information and step by step instructions on 

accessing the E-Permitting system, visit our website at:  

http://www.dol.wa.gov/business/vehiclevesseldealer/epermitstart.html 
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